ATTENTION:  THESE ARE SAMPLE SOP’s FROM ANOTHER FORT AND MUST BE ADAPTED TO YOUR PARTICULAR UNIT AT FORT HOOD.  CONSULT YOUR LOCAL REGS, POLICY LETTERS AND SUBJECT MATTER EXPERTS.

SOP #1
(YOUR OWN UNIT) COMPANY

HAZARD COMMUNICATION PROGRAM (HAZCOM)

1  PURPOSE.  The Hazard Communication Program (HCP) is established to ensure that the hazards of all hazardous chemicals/materials used in the workplace are evaluated and that this information is transmitted to those individuals who are occupationally exposed, or have the potential to be exposed, to the hazardous materials.  This will be accomplished by means of a comprehensive HCP which will include container labeling and other forms of warning, Material Safety Data Sheets (MSDS), and employee training.

2.  SCOPE.  This program applies to all personnel working in the  _________   where they may be exposed to hazardous chemicals under normal working conditions or during an emergency situation. A copy of this program is to be made available to any employee(s) (government, contract, or military) upon hiring or assignment, and a copy will be supplied to any employee(s) upon request. (Person responsible for HAZCOM), will be contacted, when a copy of the program is needed. This SOP will be reviewed annually.

3.  REFERENCES.

a.
Fort Hood Supplement 1 to AR 385-10

b.
Title 29 Code of Federal Regulations 1910.1200, Hazard Communication

c.
AR 700-141, Hazardous Material Information System

d. DODI 6050.5-G-1, Department of Defense Federal Hazard Communication Training Program., Trainer’s Guide.

e.  DODI 6050.5-L, DOD Hazardous Materials Information System (HMIS), order EM 0003

f.  DODI 6050.5-LR, DOD Hazardous Materials Information System (HMIS), order EM 0004

g.  DODI 6050.5-W, DOD Hazard Communication Training Program Student Workbook

h.  DD FORM 2521, Hazardous Chemical Warning Label, 8-1/2"x II"

I.
DD FORM 2522, Hazardous Chemical Warning Label, 4" x 6"

4. RESPONSIBILITIES.

a. Commanders/Managers will ensure full and effective implementation of the Hazard

Communication Program throughout their command/area of control by:

(1) Establishing internal program standards and procedures for assigned personnel;

(2) Ensuring established standards conform, as a minimum, to the guidance in reference  a.

(3) Continuously enforcing compliance with established standards;

(4) Providing resources needed to begin and maintain the program elements;

(5) Establishing an internal proponent for the Hazard Communication Program within

(6) Training all affected personnel in the Hazard Communication Program and the local implementation, including the contents of this SOP.

 b. The ____________  Unit Safety Coordinator(s) will:

(1) Be familiar with the contents, operation, and status of the _________   Hazard Communication Program, to include detailed knowledge of each of the program elements as applied

within

(2) Preform periodic evaluations of all aspects of the _________ Hazard Communication Program and report status to the Commander/Manager.

c. NCO's & Supervisors will be familiar with the ________  Hazard Communication Program, and ensure their area of operations conforms to the established standards, to include:

(1) the required training of personnel;

(2) maintenance of up-to-date inventories and Material Safety Data Sheets;

(3) adequate labeling of all required containers; and

(4) adherence to the routine and emergency protective measures given for each hazardous

chemical.

d. Supply personnel/activities will:

(1)
Ensure all orders for hazardous chemicals contain the appropriate request for Material Safety Data Sheets (MSDS), in accordance with reference c.

(2) Ensure that MSDS's are issued to the users of the material.

(3) Maintain a current inventory of hazardous chemicals in __________ with the name of the chemical matching the MSDS and the container label.

e.  All personnel:  will familiarize themselves with the hazardous chemicals/materials used in their work areas and will make use of the protective measures provided prior to using the hazardous chemicals/materials.

5. GENERAL.

a. Wriften Program.  Copies of this program will be available for review in each work area, down to and including shop/company level.  Copies, as necessary, may be obtained from (name, location, phone).

b. Hazardous Chemical Inventory.  A copy of this SOP  will  be  maintained  with  a  current  inventory  of hazardous chemicals in each work area.  This inventory  will  use  the  format  described  at  Appendix  A.  A master list will be maintained by (name, location, phone).

6.  MATERIAL SAFETY DATA SHEETS.


a.  HAZCOM Manager andlor Safety Officer  will  be responsible for obtaining and maintaining the MSDS system for this unit/facility.  The HAZCOM Manager and/or Safety Officer will also review incoming data sheets for new and significant health/safety information and insure that the new information is given to the affected employees.  The original MSDSs will be kept with the HCP and reviewed annually for accuracy and completeness by the HAZCOM Manager and Safety Officer.


b.  The MSDS system shall include:



1)  A current master inventory list (Hazardous Chemical Inventory [HCI]) of all hazardous materials used in the workplace and referenced to the appropriate MSDS.



2)  The identlty/code used on the MSDS shall be the same as that used on the container label.

c.  The MSDS shall list:



1) The chemical and common name of all ingredients determined to present a hazard shall appear on all MSDSs.All physical and chemical characteristics of the chemical.



2) The fire, explosion.and reactivity hazard(s) of the chemical mixture including the bolling point, flash point, and autoignition temperature.



3) The health hazards ot'the chemical mixture, including signs and symptoms of exposure with primary route(s) of entry.



4)  The permissible exposure limit (PEL) or any other exposure limit used or recommended by the manufacturer, importer or employer.



5)  Whether the material is listed as a carcinogen (NTP) or a potential carcinogen (IARC listing), or listed by OSHA.



6)  Control measures (including fire, engineering, and personal protective euipment).



7)  General precautions for safe handling and use, including protective measures during repair and maintenance, and procedures for cleaning up spills and leaks.



8)  Emergency and first aid procedures.



9)  Date MSDS was prepared or changed.



10)  Name, address and telephone number(s) of manufacturers, importers, or responsible persons(s) to contact in the event of an emergency.

d.  MSDSs will also be part of the program for use by the employees.  Each work location will keep a current and up to date copy of the MSDSs in a location readily accessible to all employees.  New hazardous materials shall not be used until a MSDS has been obtained.

7. CONTAINER LABELING.

a.   All containers of hazardous chemicals in ____________ plant will be properly labeled and updated, as necessary.  Labels should list at least the chemical identity, appropriate hazard warnings, and the name and address of the manufacturer, importer or other responsible party.

b.   DD FORM 2521, Hazardous Chemical Warning Label, 8-1/2" x II", or DD FORM 2522, Hazardous Chemical Warning Label, 4" x 6" will be used when containers have no other satisfactory label.

c.   The label information must correspond to the MSDS and Inventory.

d.   Supply personnel will ensure all incoming containers are properly labeled.

e.    NCO'stSupervisors will ensure that only property labeled containers are used.

f.   This requirement does not apply to transfer containers, as defined by this SOP.

g.   Pipes or piping systems.  These will not be labeled but their contents will be described in the training sessions, be  included  on  the  Hazardous  Chemical  Inventory,  and  have  a  corresponding  MSDS.

h.   No labels are required on a transfer container (see glossary).

8. TRAINING.

     (1) All personnel who work with or are potentially exposed to hazardous  chemicals  will  receive initial training on the Hazard Communication Standard and the safe use of hazardous chemicals/materials.  A program that uses both audiovisual materials and classroom type training has been prepared for this purpose.  This couse is DOD 6050-5-G-1, Department of Defense Federal Hazard Communication Training Program.

     (2)  All covered personnel will receive training from the certified Hazard 

Communication program Instructor, who has completed the Hazard Communication Program Instructor Training Couse.

     (3)  The trained instructors will supplement the DOD training materials described above to tailor employee training to the mission, work areas, employees, and hazardous chemicals in their work areas.

     (4)  The certified trainer(s) is for (name, location, phone).  Whenever a new chemical hazard is introduced, additional training will be provided.

     (5)  The information presented in the initial training will be reviewed as part of other regular meetings.  Among the Kerns to cover during each phase of training are:

          (a)   Summary of the standard and this written program.

          (b)  Chemical and physical properties of hazardous materials (e.g., flash point, reactivity) and methods that can be used to detect the presence or release of chemicals (including chemicals in unlabeled pipes).

          (c)   Physical hazards of chemicals (e.g., potential for fire, explosion, etc.).

          (d)   Health hazards, including signs and symptoms of exposure, associated with exposure to chemicals and any medical condition known to be aggravated by exposure to the chemical.

          (e)   Procedures to protect  against  hazards  (e.g.,  personal  protective  equipment  required,  proper use, and maintenance; work practices or methods to assure proper use and handling of chemicals; and procedures for emergency response).

          (f)   Work procedures to follow  to  assure  protection  when  cleaning  hazardous  chemical  spills  and leaks.

          (g)   Where MSDS are located, how to read and interpret the information on both labels and MSDS, and how employees may obtain additional hazard information.

     (6)
The Unit Safety coordinator will review the training program and advise the commander/manager on training or retraining  needs.  As  part  of  the  assessment  of  the  training  program, the Unit Safety Coordinator will obtain input from employees regarding the raining they have received, and their suggestions for improving it.

8. Contractors.

     (1)
Commanders/Manager’s, upon request from Contracting Officer Representative (COR), will advise the COR of.

          (a)   any chemical hazards that the contractor may encounter in the normal course of work on the premises;

          (b)   the labeling system in use;

          (c)   the protective measures to be taken;

          (d) the safe handling procedures to be used;

          (e) the location and availability of MSDS

     (2)   COR's will provide the name of any contractor bringing chemicals on-site, and provide the appropriate hazard information on these substances, including all the information outlined in paragraph 4h(l) above.

 9.  Additional Information.  All employees, or their designated representatives, can obtain further information on this written program, the hazard communication standard, applicable MSDS, and chemical inventories from (name, location, phone).

GLOSSARY

CHEMICAL.  Any element, chemical compound, or mixture of elements and/or compounds.

HAZARDOUS CHEMICAL.  Any chemirai which is a physical hazard or a health hazard.

HEALTH HAZARD.  A chemical for which there is statistically significant evidence based on at least one study conducted in accordance with established scientific principles that acute or chronic health effects may occur in exposed employees.  The term Hbealth hazard" includes chemicals which are carcinogens, toxic or highly toxic agents, reproductive toxins, irritants, corrosives, sensitizers, hepatotoxins, nephrotoxins, agents which act on the hematopoietic system, and agents which damage the lungs, skin,

eyes, or mucous membranes.

HMIS.  DOD Hazardous Materials Information System (DOD 6050.5-L). The Department of Defense central inventory of Material Safety Data Sheets comes in microfiche or CD-ROM distribution.  Available on 12 series to any activity that chooses to use this system for its primary MSDS repository.

MSDS.  Material Safety Data Sheet.  A document provided by the manufacture or importer of a hazardous chemical that gives detailed hazard information as required by 29 CFR 1910.1200.

OSHA.  Occupational Safety and Health Administration, U.S. Department of Labor.  The branch of the Federal Government tasked by congress with administering the Occupational Safety and Health Act of 1970.

PHYSICAL HAZARD.  Means a chemical for which there is scientifically valid evidence that it is a combustible liquid, a compressed gas, explosive flammable, an organic peroxide, an oxidizer, pyrophoric, unstable, or water-reactive.

TRANSFER CONTAINER.  A portable container used to hold chemicals from a labeled container, for immediate use by only one person, and emptied by that person before the end of his/her shift.  No labels are required on a transfer container.
SOP #2

(YOUR OWN UNIT) COMPANY HAZARD COMMUNICATION PROGRAM

(HAZCOM)

1.  Purpose.  The purpose of this Standing Operating Procedure (SOP) is to set forth and inform you of the (Name of Unit or Organization) program for complying with references a. and b.

2.  Scope.  This program applies to all personnel working in ______________ where they may be exposed to hazardous chemicals under normal working conditions or during an emergency situation.

3.  Responsibilities.

    a.  Commanders/Managers will ensure full and effective implementation of the Hazard Communication Program throughout their command/area of control by:

        (l)  Establishing internal program standards and procedures for assigned personnel;

        (2)  Ensuring established standards conform, as a minimum, to the guidance in reference a.

        (3)  Continuously enforcing compliance with established standards;

        (4)  Providing resources needed to begin and maintain the program elements;  

        (5)  Establishing an internal proponent for the Hazard Communication Program within __WHERE_______________.

        (6)  Training all affected personnel in the Hazard Communication Program and the local implementation, including the contents of this SOP.

    b.  The ________________ Unit Safety Coordinator(s) will:

        (1)  Be familiar with the contents, operation, and status of the ______________ Hazard Communication Program, to include detailed knowledge of each of the program elements as applied within _________.

        (2)  Preform periodic evaluations of all aspects of the ________ Hazard Communication Program and report status to the Commander/Manager.

    c.  NCO's/Supervisors will be familiar with the _________ Hazard Communication Program, and ensure their area of operations conforms to the established standards, to include:

        (1)  the required training of personnel;

        (2)  maintenance of up-to-date inventories and Material Safety Data Sheets;

        (3)  adequate labeling of all required containers; and

        (4)  adherence to the routine and emergency protective measures given for each hazardous chemical.

    d.  Supply personnel/activities will:

        (1)  Ensure all orders for hazardous chemicals contain the appropriate request for Material Safety Data Sheets (MSDS), in accordance with reference c.

        (2)  Ensure that MSDS's are issued to the users of the material.

        (3)  Maintain a current inventory of hazardous chemicals in ____________, with the name of the chemical matching the MSDS and the container label.

    e.  All personnel will familiarize themselves with the hazardous chemicals used in their work areas ___________, and will make use of the protective measures provided.

4.  General.

    a.  Written Program.  Copies of this program will be available for review in each work area, down to and including shop/company level.  Copies, as necessary, may be obtained from (name, location, phone).

    b.  Hazardous Chemical Inventory.  A copy of this SOP will be maintained with a current inventory of hazardous chemicals in each work area.  This inventory will use the format described at Appendix A.  A master list will be maintained by (name, location, phone).

    c.  Material Safety Data Sheets (MSDS).

        (l)  DOD 6050.5-L, DoD hazardous Materials Information System (HMIS), is a microfiche publication that serves as the primary MSDS source for the Army (reference c), Fort Hood, and ________________.

        (2)  All personnel will be trained and have ready access to this system at all times and on all shifts.

        (3)  Publications personnel will ensure this publication is on the appropriate -12 series.

        (4)  Each shop/company will maintain hard copies of MSDS for chemicals until they are entered and appear on the HMIS.

        (5)  The Army Master Data File (AMDG) Retrieval Microform System (ARMS) Hazardous Materials Data File may also be used as a source of official updates MSDS for hazardous chemicals that are ordered off of the ARMS Monthly AMDF.

    d.  Container Labeling.

        (l)  All containers of hazardous chemicals in __________ plant will be properly labeled and updated, as necessary.  Labels should list at least the chemical identity, appropriate hazard warnings, and the name and address of the manufacturer, importer or other responsible party.

        (2)  DD FORM 252l, Hazardous Chemical Warning Label, 8-l/2" x ll", or DD FORM 2522, Hazardous Chemical Warning Label, 4" x 6" will be used when containers have no other satisfactory label.

        (3)  The label information must correspond to the MSDS and Inventory.

        (4)  Supply personnel will ensure all incoming containers are properly labeled.

        (5)  NCO's/Supervisors will ensure that only properly labeled containers are used.

        (6)  This requirement does not apply to transfer containers, as defined by this SOP.

    e.  Pipes or piping systems.  These will not be labeled but their contents will be described in the training sessions, be included on the Hazardous Chemical Inventory, and have a corresponding MSDS.

    f.  Non-Routine Tasks.  Personnel required to perform hazardous non-routine tasks involving hazardous chemicals, (e.g., cleaning tanks, entering confined spaces, special repair orders, etc.), will receive a special training session to inform them regarding the hazardous chemicals to which they might be exposed and the proper precautions to take to reduce or avoid exposure.

    g. Training.

        (l)  All personnel who work with or are potentially exposed to hazardous chemicals will receive initial training on the Hazard Communication Standard and the safe use of those hazardous chemicals.  A program that uses both audiovisual materials and classroom type training has been prepared for this purpose.  This couse is DOD 6050-5-G-l, Department of Defense Federal Hazard Communication Training Program.

        (2)  All covered personnel will receive training from the __________ certified Hazard Communication program Instructor, who has completed the CPO Hazard Communication Program Instructor Training Couse.

        (3)  The trained instructors will supplement the DOD training materials described above to tailor employee training to the mission, work areas, employees, and hazardous chemicals in their work areas.

        (4)  The certified trainer(s) is for _________ (name, location, phone).  Whenever a new chemical hazard is introduced, additional training will be provided.

        (5)  The information presented in the initial training will be reviewed as part of other regular meetings.  Among the items to cover during each phase of training are:

             (a)  Summary of the standard and this written program.

             (b)  Chemical and physical properties of hazardous materials (e.g., flash point, reactivity) and methods that can be used to detect the presence or release of chemicals (including chemicals in unlabeled pipes).

             (c)  Physical hazards of chemicals (e.g., potential for fire, explosion, etc.).

             (d)  Health hazards, including signs and symptoms of exposure, associated with exposure to chemicals and any medical condition known to be aggravated by exposure to the chemical.

             (e)  Procedures to protect against hazards (e.g., personal protective equipment required, proper use, and maintenance; work practices or methods to assure proper use and handling of chemicals; and procedures for emergency response).

             (f)  Work procedures to follow to assure protection when cleaning hazardous chemical spills and leaks.

             (g)  Where MSDS are located, how to read and interpret the information on both labels and MSDS, and how employees may obtain additional hazard information.

        (6)  The Unit Safety coordinator will review the ___________ training program and advise the commander/manager on training or retraining needs.  As part of the assessment of the training program, the Unit Safety Coordinator will obtain input from employees regarding the raining they have received, and their suggestions for improving it.

    h.  Contractors.

        (l)  Commanders/Managers, upon request from Contracting Officer Representative (COR), will advise the COR of:

             (a)  any chemical hazards that the contractor may encounter in the normal course of work on the premises;

             (b)  the labeling system in use;

             (c)  the protective measures to be taken;

             (d)  the safe handling procedures to be used;

             (e)  the location and availability of MSDS.

        (2)  COR's will provide _____________ of any contractor bringing chemicals on-site, and provide the appropriate hazard information on these substances, including all the information outlined in paragraph 4h(l) above.

    i.  Additional Information.  All employees, or their designated representatives, can obtain further information on this written program, the hazard communication standard, applicable MSDS, and chemical inventories from (name, location, phone).

5.  References.

    a.  FL Reg 385-5, Fort Hood Hazard Communication Program

    b.  Title 29 Code of Federal Regulations l9l0.l200, Hazard Communication

    c.  AR 700-l4l, Hazardous Material Information System

    d.  DOD 6050.5-L, DOD Hazardous Materials Information System (HMIS)

    e.  DOD 6050.5-G-l, Department of Defense Federal Hazard Communication Training Program.

    f.   DD FOR< 252l, Hazardous Chemical Warning Label, 8-l/2" x ll"

    g.  DD FOR< 2522, Hazardous Chemical Warning Label, 4" x 6"

APPENDIX A - Hazardous Chemical Inventory Format

Glossary

Chemical.  Any element, chemical compound, or mixture of elements and/or compounds.

Hazardous Chemical.  Any chemical which is a physical hazard or a health hazard.

Health Hazard.  A chemical for which there is statistically significant evidence based on at least one study conducted in accordance with established scientific principles that acute or chronic health effects may occur in exposed employees.  The term "health hazard" includes chemicals which are carcinogens, toxic or highly toxic agents, reproductive toxins, irritants, corrosives, sensitizers, hepatotoxins, nephrotoxins, agents which act on the hematopoietic system, and agents  which damage the lungs, skin, eyes, or mucous membranes.

HMIS.  DOD Hazardous Materials Information System (DOD 6050.5-L).  The Department of Defense central inventory of Material Safety Data Sheets.  comes in microfiche or CD-ROM distribution.  Available on -l2 series to any activity that chooses to use this system for its primary MSDS repository.

MSDS.  Material Safety Data Sheet.  A document provided by the manufacture or importer of a hazardous chemical that gives detailed hazard information as required by 29 CFR l9l0.l200.

OSHA.  Occupational Safety and Health Administration, U.S. Department of Labor.  The branch of the Federal Government tasked by congress with administering the Occupational Safety and Health Act of l970.

Physical hazard.  Means a chemical for which there is scientifically valid evidence that it is a combustible liquid, a compressed gas, explosive flammable, an organic peroxide, an oxidizer, pyrophoric, unstable, or water-reactive.

Transfer Container.  A portable container used to hold chemicals from a labeled container, for immediate use by only one person, and emptied by that person before the end of his/her shift.  No labels are required on a transfer container.
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