DEPARTMENT OF THE ARMY

401ST MILITARY POLICE COMPANY

FORT HOOD, TEXAS 76544

AFVP-401
                                                                                                                     02 June 2004
MEMORANDUM FOR KEY CUSTODIANS

SUBJECT:  Requirements for platoon/section keys

1.  The purpose of this memorandum is layout the guidelines for the management of platoon keys.

2.  Primary steering wheel keys are to be stored in the motor pool IAW 720th MP Battalion SOP.  The alternate key is to be stored by the Key Control officer.

3.  All other primary vehicle, trailer, and TO&E keys are to be stored in a secure box in the platoon officer.  The alternate keys are to be stored by the Key Control officer.  

4.  A 5513-R is to be kept inside your key box for inventory purposes.  Another 5513-R is to be kept outside the box and used for soldiers to sign out keys from the key box.  The 5513-R used for issuing keys cannot have the location of the keys listed on the form.  

5.  For all locks that only have one key, duplicate keys need to be made and given to the Key Control officer.  For all locks that have no keys, a replacement lock will be issued and inventoried on appropriate forms.

6.  POC for this memorandum is the undersigned at (254) 288-4001.
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