Appendix E: (Examples) MNC-I Wartime Awards Policy
ANNEX A


Rules for filling out DA Form 638

Block 1: Fill in office of next person in CoC above the recommender.  i.e.  If  DCofS LOG is Recommender, next person in CoC is CDR MNC-I.

Block 2:  Fill in recommenders office info.

Blocks 3-7: Self Explanatory

Block 8: Fill in individual achievement previous awards.  ASR, KDSM, KULIBM, SWASM are service medals and do not need to be listed.

Block 9: List SERVICE/COMPONENT


Use the Following for Services: 


For COMPONENT:






USA-Army



Act-Active Duty




USN-Navy



Res-Reserve Forces




USAF-Air Force



NG-National Guard




USMC-Marine Corps
*if awarding a foreign military personnel put country.  i.e. British Royal Army
Block 10-19: Self Explanatory

Block 20:  For AAM/ARCOM/MSM- Fill in Achievements


   For BSM and above-Fill in “SEE ATTACHED NARRATIVE”
***Narratives for valor must contain a description of the following elements:

a. Terrain and weather of the area in which the action took place

b. Enemy conditions, to include morale, proximity, firepower, casualties and situation prior to, during and after the act 

c. The effect of the act on the enemy

d. The action of comrades in the immediate vicinity of the act and the degree of their participation in the act
e. If the act occurred in aerial flight, the type and position of the aircraft and the individual’s crew position
f. The degree to which the act was voluntary
g. The degree to which the act was outstanding and exceeded what was normally expected of the individual

h. All unusual circumstances; and overall effects or results of the act.
***Heroism/valor awards recommendations will contain statements of eyewitnesses, preferably in the form of certificates, affidavits, or sworn statements; extracts from official records; sketches; maps; diagrams; photographs; and so forth, which support and amplify stated facts for the heroism award.
Block 21: For AAM/ARCOM/MSM - Fill in Citation


   For BSM/AM and higher -Fill in “SEE ATTACHED CITATION”

Block 22:  Staff Section Admin Clerk should sign and date verifying individual is eligible for an award.

Block 23-25 Fill in intermediate commanders as appropriate.  If Command does not have an O6 in the Chain of Command, the MNC-I Chief  

         of Staff will act as the intermediated authority.

*** 

.  
Intermediate block
a.  Commander, Multi-National Corps Iraq

     APO AE 09342




b. Chief of Staff, MNC-I

     APO AE 09342




e.  JAMES L. HUGGINS




f.  BG




g.  CHIEF OF STAFF
Block 26:

a.  ORDERS ISSUING AUTHORITY




b.  CDR, MNC-I APO AE 09342



e.   JOHN R. VINES



f.    LTG



g.  COMMANDING 
Block 27:

a:  HQ, MNC-I APO AE 09342
Block 28:

a.  JILL R. ASPRAY



 

b.  WO1
              


c.  Chief, CJ1 Personnel Actions 
Block 29-30:  leave blank

Block 31:  
1-SOLDIER


     
1-UNIT


     
1-FILE

  
     
1-OMPF
AAA, ARCOM, ARCOM “V”, MSM FRONT 

[image: image4.wmf]SSN

000-00-0000

28d. SIGNATURE

NAME

LAST, FIRST MI

27a. ORDERS ISSUING HQ

HQ, MNC-I

APO AE 09342

30. DATE

d. RECOMMEND: 

d. RECOMMEND: 

d. RECOMMEND: 

d.

26.

DOWNGRADE TO:

UPGRADE TO:

I certify that this individual is eligible for an award in accordance with

AR 600-8-22; and that the information contained in Part I is correct.

22a. SIGNATURE

Must be signed  and dated

INTERMEDIATE

AUTHORITY

23.

PART IV - RECOMMENDATIONS/APPROVAL/DISAPPROVAL

22.

22b. DATE

a. TO   

b. FROM   

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

f. RANK

g. TITLE/POSITION

h. SIGNATURE

i. COMMENTS   

BLOCKS 23-25 ARE  USE FOR INTERMEDIATE AUTHORITIES. (IE  BN CDR, BDE CDR, CHIEF OF STAFF IF APPLICABLE

).

DOWNGRADE TO:

UPGRADE TO:

INTERMEDIATE

AUTHORITY

24.

a. TO   

b. FROM   

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

f. RANK

g. TITLE/POSITION

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

UPGRADE TO:

INTERMEDIATE

AUTHORITY

25.

a. TO   

b. FROM   

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

f. RANK

g. TITLE/POSITION

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

RECOMMEND UPGRADE TO:

APPROVAL

AUTHORITY

a. TO   

ORDERS ISSUING AUTHORITY

b. FROM   

CDR, MNCI

               APO AE 09342

 c. DATE

 

 

APPROVED

DISAPPROVED

e. NAME

JOHN R. VINES

f. RANK

LTG

g. TITLE/POSITION

COMMANDING

h. SIGNATURE

i. COMMENTS   

PART V - ORDERS DATA

27b. PERMANENT ORDER NO.

28a. NAME OF ORDERS APPROVAL AUTHORITY

ANER HENRIQUEZ JR.

28b. RANK

CW2

28c. TITLE/POSITION

CHIEF, C1 PERSONNEL ACTIONS

29. APPROVED AWARD

31. DISTRIBUTION

1  SOLDIER

1  OMPF

1  UNIT

1  FILES

REVERSE, DA FORM 638, NOV 94

USAPPC V3.00


For Valor the citation should read:

For valorous achievement as (fill in position title and section) XXXXXXXXXXXXXXXXXXXXXXXXXX

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

Do not exceed six lines.  (Conclude with) His /Her heroic action reflects credit upon himself/herself, this command, and the United States Army.

AM, AM “V”, BSM, BSM “V” SM, DFC, DFC “V”, SS, SS “V” FRONT


[image: image2.wmf]12a. INDICATE ACH, SVC, PCS, ETS OR RET

SVC

RECOMMENDATION FOR AWARD

  

For use of this form, see AR 600-8-22; the proponent agency is ODCSPER

  

SEE PROPOSED CITATION.                                                                                                                     

 CITATION IS LIMITED TO NINE LINES AND ARE SUBMITTED ON A 8 1/2 BY 11- INCH BOND PA

ACHIEVEMENT #4 

21. PROPOSED CITATION

19. SIGNATURE

13. POSTHUMOUS

NO

YES

For valor/heroism/wartime and all awards higher than MSM, refer to special instructions in Chapter 3, AR 600-8-22.

1. TO

CDR, MNC-I

APO AP  09342

2. FROM

ORIGINATING UNIT

3. DATE

4. NAME

LAST, FIST MI

5. RANK

RANK

6. SSN

000-00-0000

7. ORGANIZATION

SVC MEMBER UNIT OF ASSIGNMENT

8. PREVIOUS AWARDS

SVC MEMBER PREVIOUS AWARDS

9. BRANCH OF SERVICE

SERVICE/COMPONENT

10. RECOMMENDED AWARD

BSM AN ABOVE

11. PERIOD OF AWARD

a. FROM

1 JAN 05

b. TO

12 DEC 05

12. REASON FOR AWARD  

12b. INTERIM AWARD

 

YES

NO

IF YES, STATE AWARD GIVEN

 

PART II - RECOMMENDER DATA

14. NAME

NAME OF RECOMMENDER

15. ADDRESS

RECOMMENDER'S UNIT ADDRESS

16. TITLE/POSITION

POSITION

17. RANK

18. RELATIONSHIP TO AWARDEE

  PART III - JUSTIFICATION AND CITATION DATA  

(Use specific bullet examples of meritorious acts or service)

  

20. ACHIEVEMENTS

ACHIEVEMENT #1 

SEE PROPOSED NARRATIVE

ACHIEVEMENT #2 

NARRATIVE MUST BE ONE PAGE SINGLE SPACED OR 2 PAGE DOUBLE SPACED, TIMES NEW ROMAN, 12 PITCH.

ACHIEVEMENT #3 

DA FORM 638, NOV 94

REPLACES DA FORM 638-1.

PREVIOUS EDITIONS OF DA FORM 638 ARE OBSOLETE.

USAPPC V3.00

PART I - SOLDIER DATA


SS AND BELOW BACK

[image: image1.wmf]12a. INDICATE ACH, SVC, PCS, ETS OR RET

SVC

RECOMMENDATION FOR AWARD

  

For use of this form, see AR 600-8-22; the proponent agency is ODCSPER

  

FOR MERITORIOUS ACHIEVEMENT/SERVICE 

XXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXXX

DO NOT EXCEED SIX LINES. (CONCLUDE WITH) His/Her performance reflect great credit upon

himself/herself, the Multi-National Corps Iraq and the United States Army.

ACHIEVEMENT #4 

21. PROPOSED CITATION

19. SIGNATURE

13. POSTHUMOUS

NO

YES

For valor/heroism/wartime and all awards higher than MSM, refer to special instructions in Chapter 3, AR 600-8-22.

1. TO

CDR, MNC-I

APO AP  09342

2. FROM

ORIGINATING UNIT

3. DATE

4. NAME

LAST, FIST MI

5. RANK

RANK

6. SSN

000-00-0000

7. ORGANIZATION

SVC MEMBER UNIT OF ASSIGNMENT

8. PREVIOUS AWARDS

SVC MEMBER PREVIOUS AWARDS

9. BRANCH OF SERVICE

SERVICE/COMPONENT

10. RECOMMENDED AWARD

AAM/ARCOM/MSM

11. PERIOD OF AWARD

a. FROM

1 JAN 05

b. TO

12 DEC 05

12. REASON FOR AWARD  

12b. INTERIM AWARD

 

YES

NO

IF YES, STATE AWARD GIVEN

 

PART II - RECOMMENDER DATA

14. NAME

NAME OF RECOMMENDER

15. ADDRESS

RECOMMENDER'S UNIT ADDRESS

16. TITLE/POSITION

POSITION

17. RANK

18. RELATIONSHIP TO AWARDEE

  PART III - JUSTIFICATION AND CITATION DATA  

(Use specific bullet examples of meritorious acts or service)

  

20. ACHIEVEMENTS

ACHIEVEMENT #1 

DESCRIPTION OF MERITORIOUS SERVICE OR ACHIEVEMENT.  USE FORMAT FULLET AND SPACE IS LIMITED TO THE

SPACE ALLOWED IN THIS FORM.

ACHIEVEMENT #2 

ACHIEVEMENT #3 

DA FORM 638, NOV 94

REPLACES DA FORM 638-1.

PREVIOUS EDITIONS OF DA FORM 638 ARE OBSOLETE.

USAPPC V3.00

PART I - SOLDIER DATA


SEPARATE NARRATIVE

(1 inch margins all around)

NARRATIVE TO ACCOMPANY THE AWARD OF

(1 Space)

TYPE OF AWARD (BSM AND ABOVE)
 (1 Space)

TO

(1 Space)

COL ANTHONY J. JONES

(2 space)

MANDATORY OPENING SENTENCE:
Colonel Anthony J. Jones, (United States [Army/Navy/Air Force/Marine Corps]) or (country from if coalition member), distinguished himself by exceptionally meritorious conduct in the performance of outstanding service to the United States (or country if coalition member) as (duty position), (organization), (duty station), from (to date) to (ending date) during OPERATION IRAQI FREEDOM.

  

NARRATIVE DESCRIPTION:
Colonel Jones' demonstrated outstanding professional skill, knowledge, and interservice leadership in organizing, developing and reforming the administrative requirements for the Department of Defense Variable Housing Allowance Study Group. Continue to describe achievements.

  

MANDATORY CLOSING SENTENCE:

His actions are in keeping with the finest traditions of military service and reflect distinct credit upon himself, this Command, (United States [Army/Navy/Air Force/Marine Corps]) or (country from if coalition member).
For Valor use the following opening and closing sentences.
MANDATORY OPENING SENTENCE:
Colonel Anthony J. Jones, (United States [Army/Navy/Air Force/Marine Corps]) or (country from if coalition member), heroically distinguished himself by exceptionally valorous conduct in the face of the enemy of the United States (or country if coalition member) as (duty position), (organization), (duty station), from (to date) to (ending date) during OPERATION IRAQI FREEDOM.

MANDATORY CLOSING SENTENCE:

His actions are in keeping with the finest traditions of military heroism and reflect distinct credit upon himself, this Command, (United States [Army/Navy/Air Force/Marine Corps]) or (country from if coalition member).
* Limited to one page single spaced or 2 pages double spaced, except Distinguished Service Medal and above.  Use Times New Roman 12 font.
SEPARATE CITATION

(1 inch margins all around)

CITATION TO ACCOMPANY THE AWARD OF

(1 Space)

TYPE OF AWARD (BSM AND ABOVE)
(1 Space)

TO

(1 Space)

COL ANTHONY J. JONES
(2 space)

EXCEPTIONALLY MERITORIOUS SERVICE DURING OPERATION IRAQI FREEDOM.  HIS OUTSTANDING DEDICATION TO DUTY DURING COMBAT OPERATIONS IN IRAQ CONTRIBUTED TO THE OVERWHELMING SUCCESS OF THE COMMAND’S MISSION.  HIS ACTIONS ARE IN KEEPING WITH THE FINEST TRADITIONS OF MILITARY SERVICE AND REFLECT DISTINCT CREDIT UPON HIMSELF, THIS COMMAND, AND THE UNITED STATES [ARMY/NAVY/AIR FORCE/MARINE CORPS]) or (COUNTRY FROM IF COALITION MEMBER).
For Valor the citation should read:
EXCEPTIONALLY VALOROUS ACHIEVEMENT DURING OPERATION IRAQI FREEDOM.  HIS HEROIC ACTIONS DURING COMBAT OPERATIONS IN IRAQ CONTRIBUTED TO THE OVERWHELMING SUCCESS OF THE COMMAND’S MISSION.  HIS BRAVERY IS IN KEEPING WITH THE FINEST TRADITIONS OF MILITARY HEROISM AND REFLECT DISTINCT CREDIT UPON HIMSELF, THIS COMMAND, AND THE UNITED STATES [ARMY/NAVY/AIR FORCE/MARINE CORPS]) or (COUNTRY FROM IF COALITION MEMBER).
* Limited to 18 lines and 12 font.
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28d. SIGNATURE

NAME

LAST, FIRST MI

27a. ORDERS ISSUING HQ

HQ, MNC-I

APO AE 09342

30. DATE

d. RECOMMEND: 

d. RECOMMEND: 

d. RECOMMEND: 

d.

26.

DOWNGRADE TO:

UPGRADE TO:

I certify that this individual is eligible for an award in accordance with

AR 600-8-22; and that the information contained in Part I is correct.

22a. SIGNATURE

Must be signed  and dated

INTERMEDIATE

AUTHORITY

23.

PART IV - RECOMMENDATIONS/APPROVAL/DISAPPROVAL

22.

22b. DATE

a. TO   

b. FROM   

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

f. RANK

g. TITLE/POSITION

h. SIGNATURE

i. COMMENTS   

BLOCKS 23-25 ARE  USE FOR INTERMEDIATE AUTHORITIES. (IE  BN CDR, BDE CDR, CHIEF OF STAFF IF APPLICABLE

).

DOWNGRADE TO:

UPGRADE TO:

INTERMEDIATE

AUTHORITY

24.

a. TO   

b. FROM   

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

f. RANK

g. TITLE/POSITION

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

UPGRADE TO:

INTERMEDIATE

AUTHORITY

25.

a. TO   

b. FROM   

 c. DATE

 

 

APPROVAL

DISAPPROVAL

e. NAME

f. RANK

g. TITLE/POSITION

h. SIGNATURE

i. COMMENTS   

DOWNGRADE TO:

RECOMMEND UPGRADE TO:

APPROVAL

AUTHORITY

a. TO   

ORDERS ISSUING AUTHORITY

b. FROM   

CDR, MNCI

               APO AE 09342

 c. DATE

 

 

APPROVED

DISAPPROVED

e. NAME

JOHN R. VINES

f. RANK

LTG

g. TITLE/POSITION

COMMANDING

h. SIGNATURE

i. COMMENTS   

PART V - ORDERS DATA

27b. PERMANENT ORDER NO.

28a. NAME OF ORDERS APPROVAL AUTHORITY

ANER HENRIQUEZ JR.

28b. RANK

CW2

28c. TITLE/POSITION

CHIEF, C1 PERSONNEL ACTIONS

29. APPROVED AWARD

31. DISTRIBUTION

1  SOLDIER

1  OMPF

1  UNIT

1  FILES

REVERSE, DA FORM 638, NOV 94

USAPPC V3.00
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