DEPARTMENT OF THE ARMY

188TH MILITARY POLICE COMPANY

UNIT # 15025
APO AP 96218 

EAPB-SWK
 





                         6 November 2006
SUBJECT:  Memorandum of Instruction for the 188th Military Police Company Holiday Gathering

1.  Purpose.  The purpose of this MOI is to outline procedures and delegate responsibilities for the 188th Military Police Company Holiday Party.

2.  General.  From 1700hrs - UTC, 15 December 2006 the 188TH MP CO will have a Holiday Gathering for Soldiers and family members, to enhance unit cohesion and celebrate the holidays.  The Holiday gathering will be held at the Images Teen Center.

3.  Assignments and Responsibilities.


a.  Headquarters Platoon/PMO:



1.  Provide 3 Soldiers for set up/clean up detail.



2.  Provide all personnel to attend function.



3.  Provide Chips / Dips and Refreshments for the dinner.



4.  Provide CPL Seo (NBC) to take pictures



5.  XO and MSG Sumrall to sing Carrols 


b.  1ST PLT:



1.  Provide 3 Soldiers for set up/clean up detail.



2.  Provide all personnel to attend function.



3.  Provide Vegetable Dishes/Salads for the dinner.



4.  Provide DJ Juan “G” to spin those MAD JAMS

c.  2ND PLT:



1.  Provide 3 Soldiers for set up/clean up detail support.



2.  Provide all personnel to attend function.



3.  Provide Side Dishes (Stuffing, Potatoes) for dinner.



4.  Distribute a message to FRG / MPRA and the VFW
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d.  3RD PLT:



1.  Provide 3 Soldiers for set up/clean up detail.



2.  Provide all personnel to attend function.


3.  Provide Desserts for the dinner.


4.  Provide one “Santa Claus” (suit rented from CAC)

e.  SUPPLY

1. Provide Plates, Flatware, Cups and Napkins.

2. Provide Tables, Chairs and Tablecloths for the event


g.  COMMO:

1.  Provide a Stereo System / set-up for entertainment

2.  SEE 1st Plt (DJ JUAN G) for details

f.  DFAC:


1.  Provide Serving Utensils.

g.  PAC


1.  Provide decorations and DECORATE prior to 1630. 

4.  Coordinating Instructions.

a. The 188TH MP CO. Platoon Sergeants and Section Leaders will conduct and 

direct coordination prior to execution.

b.   Uniform: Civilian Clothes or Duty Uniform if required.
c.    Platoon Leaders, Senior Noncommissioned Officers, Section Leaders
BPT cook a Turkey or Ham.

d.   If you have Soldiers that would like to prepare a specialty dish for us…please let me know.
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e.  The CAC will be set up prior to 1645 hours on the date of execution.  The 1SG will conduct a walk-through at that time.  Ensure the facility is set up and ready to accept the WARFIGHTERS! 
5.  The point of contact for this memorandum is 1SG.







JAMES J. LEACH

1SG, USA
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